
The Alfred Farmers Market (AFM) is hiring a new
Part-Time Market Manager for the upcoming 2022 season.

We are looking for a friendly, reliable, self-motivated, organized person to oversee the operations for
our weekly farmer’s market, which runs on Sundays at the Alfred Village Bandstand from 11am – 3pm
from June 12 to October 30, 2022.

Like growing crops, building and maintaining a successful Farmer’s Market requires an early and
ongoing investment of time and resources for preparation, trainings, recruitment, communication with
vendors, skill development, and meetings before the Market season begins. During the season, the
Manager is responsible for attending all of the markets, as well as committing hours to professional
development and research on related farmers market topics. A list of detailed candidate requirements
and duties are listed below. We offer a seasonal stipend of $2,400.

If you have a passion for local foods, market experience, and are interested in strengthening
connections between farmers, consumers, and the community, please send a resume and cover
letter describing your interest and qualifications to marketmanagerinalfred@gmail.com.

The position is opened until filled. Applications will be reviewed as they are received.

Overview

Our market provides growers, producers and artisans the chance to sell their goods
directly to the local community, while at the same time offering customers a fun and festive
opportunity to support AFM vendors and receive a quality product. The Alfred Farmers Market is the
only “grower-only” market in Allegany County; all vendors are required to grow or produce all the
products they sell at the AFM, and re-selling is prohibited.

The market manager is the “face” of the market, and expected to be friendly, exhibit personal
confidence, and possess strong written and verbal communication skills. The manager is also
responsible for oversight of all operations, recruitment of and communication with vendors,
communication with the Board, and advertisement.  It is essential for the market manager to
understand the AFM rules and regulations to be able to enforce them properly.

Applicant Skills and Qualifications

Farmer Market Managers need a variety of interpersonal and technical skills. In addition to
punctuality, self-motivation, and the ability to problem solve and work independently, it is important
that market managers have the following to perform the job effectively:

● Passion and enthusiasm for local foods with a desire to strengthen connections between
farmers, consumers, and the community.

● Basic knowledge of farming/gardening (e.g., when produce is in season)



● Strong Interpersonal and communication skills: Able to write and speak effectively;
socialize and interact with a variety of people; enforce rules and regulations of the market;
manage conflict if necessary; respond to inquiries.

● Strong organizational skills: Ability to perform basic bookkeeping tasks; collect, manage,
and analyze data; possess computer skills; regular, reliable access to a computer, internet,
and email.

● Ability to work outdoors in seasonal weather conditions and lift up to 25 pounds unaided.

● Access to reliable transportation

Detailed Responsibilities

The duties of the Farmers Market Manager are numerous and varied. Specific responsibilities
will be determined by the needs of the customers, market partners, and market vendors. Particular
market days (e.g., Tomato festival) may require additional duties unique to the event. Generally,
the market manager is responsible for the following activities:

Market Operations
● Arrive before the market is open to coordinate setup. Check the grounds for safety hazards

and resolve issues of safety as soon as possible.
● With the assistance of volunteers, place directional signs promoting the market around the

community at key locations prior to opening on each market day; remove at the close of
market

● Assign selling spaces to vendors, keeping in mind long-term and daily vendors, access needs,
and visual appeal.

● Collect rental fees from vendors, maintain accurate records of payment, and deposit monies
into the market account.

● Staff and operate the Market manager’s booth (tent, table, display(s)), including the display of
raffle and sale items (e.g., T-Shirts, tote bags)

● Provide information to customers and process EBT sales.
● Stay at market until all vendors have left (usually no more than 1 hour after). Ensure that the

market site is clean and returned to its previous condition once the market is closed and the
vendors have left for the day.

General Market Support
● Be available for regular contact via email throughout the duration of their employment.
● Assure that the market is operated in a timely and efficient manner. Establish and enforce

regular hours of operation, and maintain that sales occur only within the specific market
hours.  

● Advertise and promote the market in local news outlets and social media in collaboration with
the graphic design artist and public relations manager.  Place market signs in key locations on
market day.

● Actively recruit and enroll vendors (either through seasonal vendor agreements or as daily
vendors) to expand the variety of products for sale.

● Determine the eligibility of those wanting to sell at the market based on the rules established
by the market's governing body.



● Communicate market policies, activities, and rules to farmers and vendors. Provide signage
and updates throughout the season as needed.

● Maintain a database of farmers, vendors, their contact information, and any licenses or permits
each vendor possesses based on the products they are selling. Ensure that all applicable
licenses, permits, and insurances are filed with relevant agencies.

● Insist that all sellers use approved scales and obtain state or local permits as needed for the
sale of certain products (e.g. eggs, meat, dairy, nursery products, etc.). Be knowledgeable
about exactly where to refer a vendor in need of permits or registrations.

● Conduct site inspections when necessary
● With board support, settle or prevent disputes among the farmers as well as disagreements

arising between shoppers and farmers. Be friendly, courteous, and consistent in all dealings
with both farmers and consumers without favoritism.

● Operate the Market’s EBT program and monitor vendor’s participation in SNAP and Farmers
Market Nutrition Program (FMNP). Provide reimbursements in a regular, timely manner.

● Attend all market Board meetings, and keep the Board advised of the market’s conditions,
providing them with relevant data on gross vendor sales, market income, and feedback from
customer and vendor surveys.  

● Work with the Board to review, update, or create market rules, strategies for future growth, and
partnerships with other organizations.

● Have knowledge of emergency procedures in place for accidents, medical emergencies, safety
or crime issues, severe weather, or natural disasters. Establish a chain of command and a
phone tree in case communication is compromised by power outages or evacuations. Have
quick access to a first aid kit and, in some cases, a fire extinguisher.  Knowledge of first aid
and CPR is beneficial.

● Continually evaluate the market's strengths and weaknesses.  Conduct customer surveys,
customer counts, track overall sales, and monitor for potential improvements in daily logistics,
outreach efforts, and product selection

● Participate in webinars or training as needed.

We look forward to hearing from you.
Check us out at https://alfredfarmersmarket.com/about/
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